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Basic Grammar & Communication Skills

Overview

Basic
needs

Grammar & Communication Skill in English is designed to enhance the
of the present day situation which necessitates a proper mastery of

communication and writing skills. This is a 30 hour English speaking & writing
course that includes diverse learning methods to help you to be better in English in
ordinary, academic and professional realms. At the end of the course, students will
be equipped in communication & writing skills to interact inEnglish Language.

Key Objectives

To develop writing skills to learn to integrate writing and thought and to
apply the conventions of academic writing correctly.

To equip the participants to build confidence through mock sessions.

To equip the participants to communicate & write effortlessly in English

To acquire the correct sense of format, syntax, grammar, punctuation and
spelling.

To gain understanding of discourse conventions ranging from structure and
paragraphing to tone and mechanics.

Course Qutcome

Tools

Anticipate what they will gain from an educational experience
Track their progress and help them to overcome the barrier.
Develop confidence and a positive attitude towards writing.

The ability to write independently.

Audio sessions
Video sessions



Topics

Module 1.Tense (10 Hours)

e Tense
1. Present

- Definition — Rules to be followed — Explanation on
positive sentences — Negative sentences — Yes /No Question
and W/H question

2. Past

- Definition — Rules to be followed — Explanation on
positive sentences — Negative sentences — Yes /No Question
and W/H question

3. Future

- Definition — Rules to be followed — Explanation on
positive sentences — Negative sentences — Yes /No Question
and W/H question

Module 2.Grammar (10 Hours)

e Subject verb agreement
- Subject — Introduction to the concept - Rules to be
followed — Examples —Worksheet Analysis
e Auxiliary verbs
- Auxiliary verb — Introduction to the concept - Rules
to be followed — Important usages - Examples —
Worksheet Analysis



Module 3.Communication Skills (10 Hours)

e Sounding Very Polite
- Introduction to the concept — Important usages —
Different terms.

e Interview
- Mock session — Problems — Problem solving

technology — Practical assessment - Techniques to
face the interview - Video sessions
e Techniques to build confidence
- Practical assessment — Video sessions — Techniques to
be applied — Activity analysis.



Course Summary

Basic Grammar & Communication Skills in English is designed to enhance
the needs of the present day situation which necessitates a proper mastery of
communication and writing skills. This is an endeavour by the English
Department for the 1st semester students, during the 2019-20 academic year.
This is a 30 hour English grammar & writing course that includes diverse
learning methods to help the students to be better in English in ordinary,
academic and professional realms. This course started from 03/10/2019 and
ended on 08/12/2019. This course was instructed by Bernad Jose from the
English Department .Total 22 students enrolled and all of them completed the

course successfully.

At the end of the course, students are equipped with communication & writing
skills to interact in English Language. The session developed writing skills to
learn to integrate writing and thought and to apply the conventions of academic
writing correctly. And it equipped the participants to build confidence through
mock sessions. It motivated the participants to communicate & write effortlessly
in English. The session gave the chance to acquire the correct sense of format,
syntax, grammar, punctuation and spelling. And it gained understanding of

discourse conventions ranging from structure and paragraphing to tone and



mechanics. This course made them anticipate what they will gain from an
educational experience, Track their progress and help them to overcome the
barrier and develop confidence and positive attitude towards writing. The ability

to write & speak independently.




Alphonsa College Thiruvambady

ENGCCO1 Basic Grammar and Communication Skills Examination,
January 2019 (Certificate Course)

Time: 1*, hours. Max Marks: 40

Fill in the blanks

1. ........one rupee coin. ( Use appropriate article)
A A

B. An
C. The
D. None
2. Students ............ hard every time in the class.
A. Work
B. works
C. worked
D. Has worked
3. Noboady............ called for the party.

4. Everyone......... done the work.
A. Have
B. Is
C. Has
D. Are
5. Deepu plays football,........... e
A. Aren’t they?
B. Doesn’t he?
C. Didhe?

D. Didn’t he? (5 X 1=5)



Answer in two or three sentences

6. What is an auxiliary verb? Give some examples for auxiliary verb.

7. One of the student play football everyday. Correct the mistake.

8. Mahesh is ready to go for walk as well as to play cricket. Make this
sentence into simple sentences.

9. Find the full form of CC, BCC and E-mail.

10. What is blog?

11. Explain the Difference between CV and biodata.
12.Frame questions for the sentences

A. The shop will be closed on Sundays

B. The morning train starts from the central station at 6.30 a.m.
13. Teacher is sitting....... a chair.

The students come ........... visit the museum. Use appropriate prepositions
14. Its raining cats and dogs. Find the meaning and make a sentence.
15. Guitar/ plays/one/ of/ my/ friends.
The/ early/ catches/ bird/ prey. Arrange the jumbled sentences
(10 X 2= 20)

Answer any two of the following:

16. Prepare cover letter and resume for the post of Trained Graduate Teacher
at St. Alosiyus HSS Kunduthod.

17. Prepare an essay on “Importance of Women Empowerment”.

18. Prepare a complaint E- mail to Agriculture Officer, reporting the draw backs
of chemical fertilizers provided by the Krishi Bhavan.

(2 X 12.5= 25)
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Basic Grammar & Communication Skills
An Add - On Course for BA English Students 2019-2020

ENROLLMENT LIST
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Alphonsa College Thiruvambady
2019 - 2020 ;
ATTENDANCE REGISTER

Department : Dept. of English
Add On Course : Basic Grammar & Communication Skills
Month : October - December

Time : 4.30 PM to 5.30 PM , Shaad e

No. Name of the Day Day2 | Day. | Day4 Day 5 Day Day Day - ﬁay 'Day_ 10
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Basic Grammar & Communication Skills
An Add - On Course for BA English Students 2019-2020
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SCORESHEET
SL.NO | NAME OF PARTICIPANTS 'Score
. Adithya K. A
, Baismi Baiju A+
' , Teni Ben Thomas A

) Grace Mariya George A
] Alex Rossario Antony A+
p Aiswarya T. P. A
, Ashin Benny A
5 Roshan Benny A

Jespin Emmanuval A+
9

Remin Roy A+
10
» Ashin Benny A+
- Sayanthana P. S. A+

Vishal Biju A
13

Noel Tom A
14

Sunisha C. A
15
5 George Joseph Ignatious A+
. Treesa Antony A+

Ambili M. G. A
18

Arya Ajayakumar A




Jesna George , A+
20
. Soorya Gayathri K A+
Namitha S Krishnan A+
22
Dr. Chacko K.V. Bernad Jose




This is to certify that
SAYANTH/—\NA ps”

€2 Aiphonsa College Thiruvambady

\ e Run by Educational Trust of Diocese of Thamarassery
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