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Basic Grammar &Communication Skills

Overview

Basic Grammar & Communication Skill in English is designed to enhance the
needs of the present day situation which necessitates a proper mastery of
communication and writing skills. This is a 30 hour English speaking & writing
course that includes diverse learning methods to help you to be better in English in
ordinary, academic and professional realms. At the end of the course, students will
be equipped in communication & writing skills to interact inEnglish Language.

Key Objectives

e To develop writing skills to learn to integrate writing and thought and to

apply the conventions of academic writing correctly.

To equip the participants to build confidence through mock sessions.

To equip the participants to communicate & write effortlessly in English

To acquire the correct sense of format, syntax, grammar, punctuation and

spelling.

e To gain understanding of discourse conventions ranging from structure and
paragraphing to tone and mechanics.

Course Qutcome

e Anticipate what they will gain from an educational experience
e Track their progress and help them to overcome the barrier.
e Develop confidence and a positive attitude towards writing.
®

The ability to write independently.

Tools

e Audio sessions
o Video sessions




Topics

Module 1.Tense (10 Hours)

e Tense
1. Present

- Definition — Rules to be followed — Explanation on
positive sentences — Negative sentences — Yes /No Question
and W/H question

2. Past

- Definition — Rules to be followed — Explanation on
positive sentences — Negative sentences — Yes /No Question
and W/H question

3. Future

- Definition — Rules to be followed — Explanation on
positive sentences — Negative sentences — Yes /No Question
and W/H question

Module 2.Grammar (10 Hours)

e Subject verb agreement
- Subject — Introduction to the concept - Rules to be
followed — Examples —Worksheet Analysis
e Auxiliary verbs




- Auxiliary verb — Introduction to the concept - Rules
to be followed — Important usages - Examples —
Worksheet Analysis

Module 3.Communication Skills (10 Hours)

e Sounding Very Polite
- Introduction to the concept — Important usages — |
Different terms.
e Interview
- Mock session — Problems — Problem solving
technology — Practical assessment - Techniques to
face the interview - Video sessions
e Techniques to build confidence
- Practical assessment — Video sessions — Techniques to
be applied — Activity analysis




Course Summary

Basic Grammar & Communication Skills in English is designed to enhance
the needs of the present day situation which necessitates a proper mastery of
communication and writing skills. This is an endeavéur by the English
Department for the 4th semester students, during the 2017-18 academic year.
This is a 30 hour English grammar & writing course that includes diverse
learning methods to help the students to be better in English in ordinary,'
academic and professional realms. This course started from 03/10/2017 and
ended on 10/11/2017. This course was instructed by Danny Jose, from the
English Department .Total 28 students enrolled and all of them completed the

course successfully.

At the end of the course, students are equipped with communication & writing
skills to interact in English Language. The session developed writing skills to
learn to integrate writing and thought and to apply the conventions of academic
writing correctly. And it equipped the participants to build confidence fhrough
mock sessions. It motivated the participants to communicate & write effortlessly
in English. The session gave the chance to acquire the correct sense of format,
syntax, grammat, punctuation and spelling. And it gained understanding of

discourse conventions ranging from structure and paragraphing to tone and



mechanics. This course made them anticipate what they will gain from an
educational experience, Track their progress and help them to overcome the
barrier and develop confidence and positive attitude towards writing. The ability

to write & speak independently.



Alphonsa College Thiruvambady

ENGCC- BasicGrammarand Communication Skills
Examination, January 2018(Certificate Course)

Time: 1", hours. Max Marks:50
Fill in the blanks

1. The thief was sent to -—- prison( Use appropriate article)
A.A
B. An
C.The
D.None
2. ----meat you cooked tasted good.
A A
B. An
C.the
D.None
3. Nobody............ called for the party.

4. Everyone......... done the work.
A.Have
B.Is
C. Has
D. Are
5. Which 1s a noun?

a) govern



b)government

6. Choose the correct prepositions: "Let's meet midday
Saturday."”

a) at, at

b) in, on

c) at, on

7. Which are correct? "You won't be working Saturday

nights the future, will you?"

a) at, in

b)on, in

c)on, at

8). I’m busy moment, but I'll be free evening."

a) at the, in this

b) in the, at this

c) at the, this

9. In which sentence does a noun follow an adjective?
a) Their team played well.

b) It's a good, strong team.

9)A word is almost certainly a noun if it ends with
-ness

-est

10. Can you write — this pen.

A. by

B.in

C. with




D. on (10 X1=10)

Answer the following

11.Mabhesh is ready to go for walk as well as to play cricket. Make
this sentence into simple sentences.

12.Find the full form of CC, BCC and E-mail.

13.What is blog?

14.Explain the Difference between CV and biodata.

15.1ts raining cats and dogs. Find the meaning and make a
sentence.
Guitar/ plays/one/ of/ my/ friends.
(5 X5=25)
Answer of the following:

Prepare cover letter and resume for the post of a PGT in Infant

Jesus English medium school , Thiruvampady.

Prepare an essay on “Importance of reading”.

Prepare a complaint E- mail to Agriculture Officer, reporting the

draw backs of chemical fertilizers provided by the Krishi Bhavan.
(3x5=15)
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